
 
 

Convention Speaker Training Webinar Q & A 

1. If we registered for Convention prior to having the discount codes, can we still receive 

the discounted speaker rate?  

Yes! Please email Danielle Steinwart at dsteinwart@gbta.org and she will credit the 

difference between your payment and the speaker discount back to your card.  

 

2. When will the education sessions be updated on the website? 

Changes in the speaker portal update on the convention planner daily at 4:20 a.m. EDT. 

The education sessions are live for attendees to view on our convention planning 

website. You can access the convention planner here: 

https://gbta19.mapyourshow.com/8_0/explore/session-fulllist.cfm#/.  

 

3. What is the average size of attendees for each speaker event? Do they pre-register? 

The attendance at events varies depending on interests of attendees. Historically, 

technology sessions draw the largest crowd, although all sessions are well attended. 

Attendees do not pre-register for events, therefore, we cannot predict how many 

people will attend your session.  

 

We encourage all speakers to review the Speaker Prep Webinar which provides tips for 

marketing your session. We want you to have a seamless presenting experience and 

hosting a successful session! You can view this on the Speaker Resource Website: 

https://convention.gbta.org/Program/Speaker-Resources.   

 

4. Where is the Speaker Check-In Room located? 

The Speaker Check-In Room is S505b; the fifth floor in the South wing. This room will 

only be used to test presentation functionality and upload revisions. There will not be 

space in the room to practice your presentation. 

 

5. How many speakers can we have in our session? 

The maximum amount of speakers is four; one moderator and three panelists. The 

fewer the panelists, the more time each presenter has to provide focused and elaborate 

responses.   
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6. If we only have three people in our session, can the moderator sit in one of the chairs 

instead of standing at the podium? 

Yes. We want both moderators and speakers to be comfortable. Each session room will 

be equipped with three chairs and three lavalier microphones to accommodate for 

those sitting down.  

  

7. How do you add speakers to your session? 

Only session designers have the ability to add additional speakers to their session. 

Please follow the steps listed below to add additional speakers: 

 When you are in the speaker portal please click “Dashboard” 

 Under the Speaker Center, click “Activity Center” 

 Scroll to “GBTA Convention 2019- Chicago” and select “Build Sessions” 

 On the right-hand side of the page, select “Manage Speakers”. Within this 

section of the portal you can assign new speakers, remove speakers or edit the 

way they are listed 

 Click “assign speakers” to search for the speaker’s last name and assign them the 

appropriate session role (moderator, panelist or presenter) 

 If speaker record is not available, indicate the desired role for the speaker 

(located at the bottom left-hand of the screen) and follow steps to create a new 

record 

Remember that there is a maximum of four speakers allowed per session; one 

moderator and three panelists. Please contact kpeterson@gbta.org if you have 

questions.  

 

8. How can we tell if we are missing bios for our session? 

There are two ways to check this:  

a. Log into the speaker portal at https://ww3.aievolution.com/gbt1801/. Select 

“Dashboard”, then click “Bio/Photo”. If you do not see your bio and head shot, 

please add that information in the given space. 

b. Visit our Convention Speaker page at 

https://gbta19.mapyourshow.com/8_0/explore/session-speakers.cfm?nav=1#/ and 

find your name (they are listed alphabetically by first name). Click your name. If you 

do not see your bio and head shot, please add that information in the speaker 

portal.  
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9. Can I upload the bio and photo on behalf of my speakers?  

No. Speakers need to log into the speaker portal and upload their biography and head 

shot on their own. However, assistants or session designers can email bios and head 

shots to pd@gbta.org and we will update them from the back end.  

 

10. Can I still submit requests for live polling? 

No. Live polling requests were in the Special A/V Request Form due on June 2.  

 

11. Can we hand a worksheet out to the attendees of our education session?  

Yes. If you have additional resources related to your session, you are welcome to use 

worksheets. You will need to print those in advance and bring them to your session. You 

will have to rely on your judgement to determine how many copies to print. No 

company or product promotional material is allowed.  
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